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Adding the Plugin
A plugin is required to add the necessary commands and functionality of Microsoft Office to

Xojo. Here are the instructions on how to install the plugin after installing Xojo.

1) Go to the file folder C:\Program Files\Xojo\Xojo 2021r1.1\Extras\Office Automation and
copy (Ctrl-C) the file MSOfficeAutomation.rbx

2) Go to the file folder C:\Program Files\Xojo\Xojo 2021r1.1\Plugins and paste the file
MSOfficeAutomation.rbx

3) Close Xojo and restart Xojo

That’s it!

Create New Word File

Start a new project by starting Xojo or press the following ‘File - New Project... - Desktop
Application - OK’'.

Next, double-click Window1 to open the Window.

Add a BevelButton by dragging and dropping a Built-In Control and placing in the center of the
Window.

Double-click the BevelButton and add the following Code:

Code 1. Create and Open New Word Document (Example2-1-API2. xojo_binary_project)

Sub Action() Handles Action
Var Word As New WordApplication //Create a new Word variable
Word.Documents.Add //Add a Document to the Application
Word.Visible = True //Show the Word Application

Word = Nil //Set the object to Nil
Exception err As OLEException //Check for an error

MessageDialog.Show err.message //Display the error
End Sub

Press the ‘Run’ button in the Xojo IDE and a new Word file is automatically opened. This
example is provided in the Chapter 2 folder called Example2-1-API2. xojo_binary_project. If
your program does not open a new Word file, make sure you have Word installed.



The first section creates a new object in Xojo. A word document is created which is the blank
page in word. The next command sets the word program to ‘visible’, so that the user can view
the application. By keeping in mind good programming practices, when closing the program all
objects should be set to Nil. Lastly, we trap errors if some form of error occurs.

Below is a screen shot of a New Word Document with the title “Document1”.

Figure 10. View of a New Word Document Created with (Example2-1-
API2.x0jo_binary_project)
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128
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139
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09-05 Selecting Table Cells, 168

09-06 Select a Column and Bold Snippet,
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09-07 Select Multiple Columns and Bold,
173
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Snippet, 177
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185
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10-05 Insert a Hyperlink Snippet, 229
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10-06a Goto a Bookmark, 233
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11-7 Paper Size, 267
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msoShapelineCallout3AccentBar, 215
msoShapelineCallout3BorderandAccentB
ar, 215
msoShapelineCallout3NoBorder, 215



msoShapelineCallout4, 215
msoShapelineCallout4AccentBar, 215

msoShapelineCallout4BorderandAccentB

ar, 215
msoShapelineCallout4NoBorder, 215
msoShapeMixed, 215
msoShapeMoon, 215
msoShapeNoSymbol, 216
msoShapeNotchedRightArrow, 216
msoShapeNotPrimitive, 216
msoShapeOctagon, 216
msoShapeOval, 216
msoShapeOvalCallout, 216
msoShapeParallelogram, 216
msoShapePentagon, 216
msoShapePlaque, 216
msoShapeQuadArrow, 216
msoShapeQuadArrowCallout, 216
msoShapeRectangle, 216
msoShapeRectangularCallout, 216
msoShapeRegularPentagon, 216
msoShapeRightArrow, 216
msoShapeRightArrowCallout, 216
msoShapeRightBrace, 216
msoShapeRightBracket, 216
msoShapeRightTriangle, 216
msoShapeRoundedRectangle, 216
msoShapeRoundedRectangularCallout,

216
msoShapeSmileyFace, 216
msoShapeStripedRightArrow, 216
msoShapeSun, 216
msoShapeTrapezoid, 216
msoShapeUpArrow, 216
msoShapeUpArrowCallout, 216
msoShapeUpDownArrow, 216
msoShapeUpDownArrowCallout, 216
msoShapeUpRibbon, 216
msoShapeUTurnArrow, 216
msoShapeVerticalScroll, 216
msoShapeWave, 216
msoTextEffectl, 221
msoTextEffect10, 221

msoTextEffectll, 221
msoTextEffect12, 221
msoTextEffect13, 221
msoTextEffect14, 221
msoTextEffect15, 221
msoTextEffectl6, 221
msoTextEffectl7, 221
msoTextEffect18, 221
msoTextEffect19, 221
msoTextEffect2, 221
msoTextEffect20, 221
msoTextEffect21, 221
msoTextEffect22, 221
msoTextEffect23, 221
msoTextEffect24, 221
msoTextEffect25, 221
msoTextEffect26, 221
msoTextEffect27, 221
msoTextEffect28, 221
msoTextEffect3, 221
msoTextEffect4, 221
msoTextEffect5, 221
msoTextEffect6, 221
msoTextEffect7, 221
msoTextEffect8, 221
msoTextEffect9, 221
msoTextOrientationDownward, 243
msoTextOrientationHorizontal, 243

msoTextOrientationHorizontalRotatedFar

East, 243
msoTextOrientationUpward, 243
msoTextOrientationVertical, 243

msoTextOrientationVerticalFarEast, 243

msoThemeAccentl, 279
msoThemeAccent2, 279
msoThemeAccent3, 279
msoThemeAccent4, 279
msoThemeAccent5, 279
msoThemeAccent6, 279
msoThemeDark1, 279
msoThemeDark2, 279
msoThemeFollowedHyperlink, 279
msoThemeHyperlink, 279



msoThemelightl, 279
msoThemelight2, 279
msoThreeD1, 221
msoThreeD10, 221
msoThreeD11, 221
msoThreeD12, 221
msoThreeD13, 221
msoThreeD14, 221
msoThreeD15, 221
msoThreeD16, 221
msoThreeD17, 221
msoThreeD18, 221
msoThreeD19, 221
msoThreeD2, 221
msoThreeD20, 221
msoThreeD3, 221
msoThreeD4, 221
msoThreeD5, 221
msoThreeD6, 221
msoThreeD7, 221
msoThreeD8, 221
msoThreeD9, 221
msoWarpFormatl, 222
msoWarpFormat10, 222
msoWarpFormatl1, 222
msoWarpFormatl12, 222
msoWarpFormat13, 222
msoWarpFormat14, 222
msoWarpFormatl5, 222
msoWarpFormat16, 222
msoWarpFormatl7, 222
msoWarpFormat18, 222
msoWarpFormat19, 222
msoWarpFormat2, 222
msoWarpFormat20, 222
msoWarpFormat21, 222
msoWarpFormat22, 222
msoWarpFormat23, 222
msoWarpFormat24, 222
msoWarpFormat25, 222
msoWarpFormat26, 222
msoWarpFormat27, 222
msoWarpFormat28, 222

msoWarpFormat29, 222
msoWarpFormat3, 222
msoWarpFormat30, 222
msoWarpFormat4, 222
msoWarpFormat5, 222
msoWarpFormat6, 222
msoWarpFormat7, 222
msoWarpFormat8, 222
msoWarpFormat9, 222

wd wdStyleDot, 193
wdAlignPageNumberCenter, 237
wdAlignPageNumberlnside, 237
wdAlignPageNumberlLeft, 237
wdAlignPageNumberQOutside, 237
wdAlignPageNumberRight, 237
wdAlignParagraphCenter, 96
wdAlignParagraphDistribute, 96
wdAlignParagraphlustify, 96
wdAlignParagraphleft, 96
wdAlignParagraphRight, 96
wdAlignTabBar, 282
wdAlignTabCenter, 282
wdAlignTabDecimal, 282
wdAlignTablLeft, 282
wdAlignTablList, 282
wdAlignTabRight, 282
wdAnimationBlinkingBackground, 72
wdAnimationLasVegaslLights, 72
wdAnimationMarchingBlackAnts, 72
wdAnimationMarchingRedAnts, 72
wdAnimationNone, 72
wdAnimationShimmer, 72
wdAnimationSparkleText, 72
wdAutoFitContent, 157
wdAutoFitFixed, 157
wdAutoFitWindow, 157
wdBeneathText, 284
wdBorderBottom, 192
wdBorderHorizontal, 192
wdBorderLeft, 192
wdBorderRight, 192
wdBorderTop, 192
wdBorderVertical, 192



wdBottomOfPage, 284
wdCalendarTypeArabic, 247
wdCalendarTypeBidi, 247
wdCalendarTypeChina, 247
wdCalendarTypeGregorian, 247
wdCalendarTypeHebrew, 247
wdCalendarTypelapan, 247
wdCalendarTypeKorean, 247
wdCalendarTypeSakakEra, 247
wdCalendarTypeThai, 247
wdCalendarTypeWestern, 247
wdCaptionEquation, 289
wdCaptionFigure, 289
wdCaptionPositionAbove, 289
wdCaptionPositionBelow, 289
wdCaptionTable, 289
wdCharacter, 79
wdColorAqua, 64, 183
wdColorAutomatic, 64, 183
wdColorBlack, 64, 183
wdColorBlue, 64, 183
wdColorBlueGray, 64
wdColorBrightGreen, 64, 183
wdColorBrown, 64, 183
wdColorDarkBlue, 64, 183
wdColorDarkGreen, 64, 183
wdColorDarkRed, 64, 183
wdColorDarkTeal, 64, 183
wdColorDarkYello, 183
wdColorDarkYellow, 64
wdColorGold, 64, 183
wdColorGray, 183
wdColorGray05, 64, 183
wdColorGray10, 64, 183
wdColorGray125, 64, 183
wdColorGray15, 64, 183
wdColorGray20, 64, 183
wdColorGray25, 64, 183
wdColorGray30, 64, 183
wdColorGray35, 64, 183
wdColorGray375, 64, 183
wdColorGray40, 64, 183
wdColorGray45, 64, 183

wdColorGray50, 64, 183
wdColorGray55, 64, 183
wdColorGray60, 64, 183
wdColorGray625, 64, 183
wdColorGray65, 64, 183
wdColorGray70, 64, 183
wdColorGray75, 64, 183
wdColorGray80, 64, 183
wdColorGray85, 64, 183
wdColorGray875, 183
wdColorGray90, 64, 183
wdColorGray95, 64, 183
wdColorGreen, 183
wdColorindigo, 64, 183
wdColorLavender, 64, 183
wdColorLightBlue, 64, 183
wdColorLightGreen, 64, 183
wdColorLightOrange, 64, 183
wdColorLightTurquoise, 64, 183
wdColorLightYellow, 64, 183
wdColorLime, 183
WdColorLime, 64
wdColorOliveGreen, 64, 183
wdColorOrange, 64, 183
wdColorPaleBlue, 64, 183
wdColorPink, 64, 183
wdColorPlum, 64, 183
wdColorRed, 64, 183
wdColorRose, 64, 183
wdColorSeaGreen, 64, 183
wdColorSkyBlue, 64, 183
wdColorTan, 64, 183
wdColorTeal, 64, 183
wdColorTurquoise, 64, 183
wdColorViolet, 64, 183
wdColorWhite, 64, 183
wdColorYellow, 64, 183
wdColumn, 79
wdColumnBreak, 147
wdDatelanguageBidi, 246, 249
wdDatelanguagelatin, 246, 249
wdDropMargin, 246
wdDropNone, 246



wdDropNormal, 246
wdEndOfDocument, 287
wdEndOfSection, 287
wdExportFormatPDF, 27
wdExportFormatXPS, 27
wdExtend, 169
wdFindAsk, 124
wdFindContinue, 124
wdFindStop, 123, 124
wdFormatDocument, 28
wdFormatDocumentDefault, 28
wdFormatDocumentMacroEnabled, 28
wdFormatDOSText, 28
wdFormatFilteredHTML, 28
wdFormatFlatXML, 28
wdFormatFlatXMLTemplate, 28
wdFormatFlatXMLTemplateMacroEnable
d, 28
wdFormatHTML, 28
wdFormatOpenDocumentText, 28
wdFormatPDF, 28
wdFormatRTF, 28
wdFormatStrictOpenXMLDocument, 28
wdFormatTemplate, 28
wdFormatText, 28
wdFormatTextLineBreaks, 28
wdFormatUnicodeText, 28
wdFormatWebArchive, 28
wdFormatXML, 28
wdFormatXMLDocument, 28
wdFormatXMLTemplate, 28
wdFormatXMLTemplateMacroEnabled,
28
wdFormatXPS, 28
wdGotoBookmark, 231
wdLeaderDashes, 282
wdLeaderDots, 282
wdLeaderHeavy, 282
wdLeaderlLines, 282
wdLeaderMiddleDot, 282
wdLeaderSpaces, 282
wdLline, 88, 90, 91, 93, 95
wdLineBreak, 147

wdLineSpacelpt5, 108
wdLineSpaceAtLeast, 108
wdLineSpaceDouble, 108
wdLineSpaceExactly, 108
wdLineSpaceMultiple, 108
wdLineSpaceSingle, 108
wdMasterView, 240
wdMove, 169
wdNormalView, 240
wdNoteNumberStyleArabic, 285
wdNoteNumberStyleArabiclLetterl, 285
wdNoteNumberStyleArabiclLetter2, 285
wdNoteNumberStyleHebrewLetterl, 285
wdNoteNumberStyleHebrewLetter2, 285
wdNoteNumberStyleHindiArabic, 285
wdNoteNumberStyleHindiCardinalText,
285
wdNoteNumberStyleHindilLetter1, 285
wdNoteNumberStyleHindilLetter2, 285
wdNoteNumberStyleKanji, 285
wdNoteNumberStyleKanjiDigit, 285
wdNoteNumberStyleKanjiTraditional, 285
wdNoteNumberStyleLowercaselLetter,
285
wdNoteNumberStyleLowercaseRoman,
285
wdNoteNumberStyleNumberinCircle, 285
wdNoteNumberStyleSimpChinNum1, 285
wdNoteNumberStyleSimpChinNum?2, 285
wdNoteNumberStyleSymbol, 285
wdNoteNumberStyleThaiArabic, 285
wdNoteNumberStyleThaiCardinalText,
285
wdNoteNumberStyleThailetter, 285
wdNoteNumberStyleTradChinNum1, 285
wdNoteNumberStyleTradChinNum2, 285
wdNoteNumberStyleUppercaseletter,
285
wdNoteNumberStyleUppercaseRoman,
285
wdNoteNumberStyleVietCardinalText,
285
wdNotThemeColor, 278



wdOpenFormatAuto, 297

wdOpenFormatDocument, 297
wdOpenFormatMacReadable, 297

wdOpenFormatRTF, 297

wdOpenFormatTemplate, 297

wdOpenFormatText, 297

wdOpenFormatUnicodeText, 297
wdOpenFormatWebPages, 297

wdOutlineLevell, 100
wdOutlineLevel2, 100
wdOutlineLevel3, 100
wdOutlineLevel4, 100
wdOutlineLevel5, 100
wdOutlineLevel6, 100
wdOutlineLevel7, 100
wdOutlineLevel8, 100
wdOutlineLevel9, 100

wdOutlineLevelBodyText, 100

wdOutlineView, 240
wdPageBreak, 111, 147
wdPaperl0x14, 267
wdPaperllx17, 267
wdPaperA3, 267
wdPaperA4, 267
wdPaperA4Small, 267
wdPaperA5, 268
wdPaperB4, 268
wdPaperB5, 268
wdPaperCSheet, 268
wdPaperCustom, 268
wdPaperDSheet, 268
wdPaperEnvelopel0, 268
wdPaperEnvelopell, 268
wdPaperEnvelopel2, 268
wdPaperEnvelopel4, 268
wdPaperEnvelope9, 268
wdPaperEnvelopeB4, 268
wdPaperEnvelopeB5, 268
wdPaperEnvelopeB6, 268
wdPaperEnvelopeC3, 268
wdPaperEnvelopeC4, 268
wdPaperEnvelopeC5, 268
wdPaperEnvelopeC6, 268

wdPaperEnvelopeC65, 268
wdPaperEnvelopeDL, 268
wdPaperEnvelopeltaly, 268
wdPaperEnvelopeMonarch, 268
wdPaperEnvelopePersonal, 268
wdPaperESheet, 268
wdPaperExecutive, 267
wdPaperFanfoldLegalGerman, 268
wdPaperFanfoldStdGerman, 268
wdPaperFanfoldUS, 268
wdPaperFolio, 268
wdPaperlLedger, 268
wdPaperlLegal, 267
wdPaperLetter, 267
wdPaperlLetterSmall, 267
wdPaperNote, 268
wdPaperQuarto, 268
wdPaperStatement, 268
wdPaperTabloid, 268
wdParagraph, 79, 92, 94
wdPrintAllDocument, 271
wdPrintAllPages, 271
wdPrintAutoTextEntries, 271
wdPrintComments, 271
wdPrintCurrentPage, 271
wdPrintDocumentContent, 271
wdPrintDocumentWithMarkup, 271
wdPrintEnvelope, 271
wdPrintEvenPagesOnly, 271
wdPrintFromTo, 271
wdPrintKeyAssignments, 271
wdPrintMarkup, 271
wdPrintOddPagesOnly, 271
wdPrintPreview, 240
wdPrintProperties, 271
wdPrintRangeOfPages, 271
wdPrintSelection, 271
wdPrintStyles, 271
wdPrintView, 240
wdReadingView, 240
wdReplaceAll, 128
wdReplaceNone, 128
wdReplaceOne, 128



wdRestartContinuous, 284
wdRestartPage, 284
wdRestartSection, 284

wdRow, 79

wdSection, 79

wdSectionBreak, 147
wdSectionBreakClearLeft, 147
wdSectionBreakClearRight, 147
wdSectionBreakContinuous, 147
wdSectionBreakEvenPage, 147
wdSectionBreakNextPage, 147
wdSectionBreakOddPage, 147
WdSeekCurrentPageHeader, 84, 86
wdSentence, 79
wdSortFieldAlphanumeric, 204
wdSortFieldDate, 204
wdSortFieldJapanlIS, 204
wdSortFieldKoreaks, 204
wdSortFieldnumeric, 204
wdSortFieldStroke, 204
wdSortFieldSyllable, 204
wdSortOrderAscending, 204
wdSortOrderDescending, 204
wdStory, 79, 80, 82
wdStyleDashDot, 193
wdStyleDashDotDot, 193
wdStyleDashDotStroked, 193
wdStyleDashLargeGap, 193
wdStyleDashSmallGap, 193
wdStyleDouble, 193
wdStyleDoubleWavy, 193
wdStyleEmboss3D, 193
wdStyleEngrave3D, 193
wdStyleNone, 193
wdStyleSingle, 193
wdStyleSingleWavy, 193
wdStyleThickThinLargeGap, 193
wdStyleThickThinMedGap, 193
wdStyleThickThinSmallGap, 193
wdStyleThinThickLargeGap, 193
wdStyleThinThickMedGap, 193
wdStyleThinThickSmallGap, 193
wdStyleThinThickThinLargeGap, 193

wdStyleThinThickThinMedGap, 193
wdStyleTriple, 193

wdTable, 79
wdTableFormat3DEffects1, 159
wdTableFormat3DEffects2, 159
wdTableFormat3DEffects3, 159
wdTableFormatClassicl, 158
wdTableFormatClassic2, 158
wdTableFormatClassic3, 158
wdTableFormatClassic4, 159
wdTableFormatColorfull, 159
wdTableFormatColorful2, 159
wdTableFormatColorful3, 159
wdTableFormatColumns1, 159
wdTableFormatColumns2, 159
wdTableFormatColumns3, 159
wdTableFormatColumns4, 159
wdTableFormatColumns5, 159
wdTableFormatContemporary, 159
wdTableFormatElegant, 159
wdTableFormatGrid1, 159
wdTableFormatGrid2, 159
wdTableFormatGrid3, 159
wdTableFormatGrid4, 159
wdTableFormatGrid5, 159
wdTableFormatGrid6, 159
wdTableFormatGrid7, 159
wdTableFormatGrid8, 159
wdTableFormatListl, 159
wdTableFormatList2, 159
wdTableFormatList3, 159
wdTableFormatList4, 159
wdTableFormatList5, 159
wdTableFormatList6, 159
wdTableFormatList7, 159
wdTableFormatList8, 159
wdTableFormatNone, 158
wdTableFormatProfessional, 159
wdTableFormatSimplel, 158
wdTableFormatSimple2, 158
wdTableFormatSimple3, 158
wdTableFormatSubtlel, 159
wdTableFormatSubtle2, 159



wdTableFormatWeb1, 159
wdTableFormatWeb2, 159
wdTableFormatWeb3, 159
wdTexturelOPercent, 187
wdTexturel2pt5Percent, 187
wdTexturel5Percent, 187
wdTexturel7pt5Percent, 187
wdTexture20Percent, 187
wdTexture22pt5Percent, 187
wdTexture25Percent, 187
wdTexture27pt5Percent, 187
wdTexture2pt5Percent, 187
wdTexture30Percent, 187
wdTexture35Percent, 187
wdTexture37pt5Percent, 187
wdTexture40Percent, 187
wdTexture42pt5Percent, 187
wdTexture45Percent, 187
wdTexture47pt5Percent, 187
wdTexture50Percent, 187
wdTexture52pt5Percent, 187
wdTexture55Percent, 187
wdTexture57pt5Percent, 187
wdTexture5Percent, 187
wdTexture60Percent, 187
wdTexture62pt5Percent, 187
wdTexture65Percent, 187
wdTexture67pt5Percent, 187
wdTexture70Percent, 187
wdTexture72pt5Percent, 187
wdTexture75Percent, 187
wdTexture77pt5Percent, 187
wdTexture7pt5Percent, 187
wdTexture80Percent, 187
wdTexture82pt5Percent, 187
wdTexture85Percent, 187
wdTexture87pt5Percent, 187
wdTexture90Percent, 187
wdTexture92pt5Percent, 187
wdTexture95Percent, 187
wdTexture97pt5Percent, 187
wdTextureCross, 187
wdTextureDarkCross, 187

wdTextureDarkDiagonalCross, 187
wdTextureDarkDiagonalDown, 187
wdTextureDarkDiagonalUp, 187
wdTextureDarkHorizontal, 187
wdTextureDarkVertical, 187
wdTextureDiagonalCross, 187
wdTextureDiagonalDown, 187
wdTextureDiagonalUp, 187
wdTextureHorizontal, 187
wdTextureNone, 187
wdTextureTextureSolid, 187
wdTextureVertical, 187
wdTextWrappingBreak, 147
wdThemeColorAccentl, 278
wdThemeColorAccent2, 278
wdThemeColorAccent3, 278
wdThemeColorAccent4, 278
wdThemeColorAccent5, 278
wdThemeColorAccent6, 278
wdThemeColorBackground1, 278
wdThemeColorBackground2, 278
wdThemeColorFollowedHyperlink, 278
wdThemeColorHyperlink, 278
wdThemeColorMainDark1, 278
wdThemeColorMainDark2, 278
wdThemeColorMainLightl, 278
wdThemeColorMainLight2, 278
wdThemeColorText1, 278
wdThemeColorText2, 278
WdUnderlineDash, 60
WdUnderlineDashHeavy, 60
WdUnderlineDashLong, 60
WdUnderlineDashLongHeavy, 60
WdUnderlineDotDash, 60
WdUnderlineDotDashHeavy, 60
WdUnderlineDotDotDash, 60
WdUnderlineDotDotDashHeavy, 60
WdUnderlineDotted, 60
WdUnderlineDottedHeavy, 60
WdUnderlineDouble, 60
WdUnderlineNone, 60
WdUnderlineSingle, 60
WdUnderlineThick, 60



WdUnderlineWavy, 60
WdUnderlineWavyDouble, 60
WdUnderlineWavyHeavy, 60
WdUnderlineWords, 60
wdWebView, 240
wdWord, 79
wdWord8TableBehavior, 157
wdWord9TableBehavior, 157
Office Plugin, 18

Open an Existing Word File, 20
Open with Password, 25
Orientation, 265

Outline Level

Get, 99
Set, 101
Outline Level Parameters, 100

Page Background Colour, 277
Page Break, 111

Page Footer, 86

Page Header, 84

Page Layout, 273

Page Margins, 260

Page Number, 236

Page X of Y, 238

Pages, 146

Paper Size, 266

Paragraph Alignment Parameters, 96

Paragraph Move Down, 94

Paragraph Move Up, 92
Paragraph Spacing, 108
ParagraphFormat, 340
Paragraphs, 96, 148
Parameters

Calendar Type Parameters, 247

CaptionPositions, 289

Colour Key Words, 183

Date Language Parameters, 246

DropCap Parameters, 246

Endnote Location, 287

ExportAsFixedFormat, 27

Find Execute, 127

Find Replace, 128

Find Wrap, 124

Footnote Location, 284

Insert Symbol, 249

Insert Tabs, 281

InsertCaption, 289

InsertDateTime Parameters, 246

Inserting Breaks, 147

Line Spacing, 108

Line Table of Contents, 117

MailMerge Connection OLEDB Engine
Types, 298

MailMerge.OpenDataSource, 295

Note Numbe Styles, 285

Numbering Rule, 284

Open Properties, 26

Page Number Alignment Parameters, 237

Page PrintOutltem, 271

Page View Parameters, 240

PageType, 271

Paper Size, 267

PrintOut, 269

Range Print, 271

SaveAs2, 28

Shape, 215



SmartArt Layout, 218 Print Preview, 254
Sort Table Field, 204

Symbol Bias, 249 Printer Settings, 257
Tab Alignment, 282 o
Tab Leader, 282 Printing, 254

Table Auto Fit, 157

Table Autoformat, 158 PrintOut, 269

Table Behaviour, 157 PrintOut (Partial), 269

Table Boarder, 192

Table Line Style, 193 References, 283, 290

Table Math, 197

Table Sort Selection, 203 Refresh Table of Contents, 120
Table Sorting Order, 204

Table Type Formats, 158 RemoveNumbers, 340

Text Orientation Parameters, 243

Text Three D, 221 Replacing While Bolding Text, 129

Text Warp Format, 222

Texture, 187 Replacing Without Selecting Text, 126

Theme Accent, 279 Rich Text, 339
Theme Colours, 278

wdCalendarType Parameters, 247 SaveAs2, 28
wdCaptionlLabellD, 289

wdDatelLanguage Parameters, 246 SaveAsPDF, 27
wdOpenFormat, 297

Word Art Format Text Effect, 221 Sections, 148

Partial Envelope Mail Merge, 319
Select a Multiple Columns, 172

Password File, 25
Select a Multiple Rows, 177

PDF File, 27
Select a Single Cell, 194

Picture, 335
Select a Single Column, 170

Plain Text, 337
Select All Information, 77

Plugin Office, 18
Select Cells in a Table, 167

Populating a Table, 162
Selecting Text, 136

Preview Mail Merge Result, 303
Selecting Text and Brackets, 136

Print a Mail Merge Run, 307
Selection of Text, 77

Print Directly to the Printer, 256



Set Outline Level, 101
Set Page Margins, 263
Set Page Orientation, 265
SetCount, 148

Shading a Row of Cells, 207
size, 340

Sorting a Table, 203

Start of Document, 80
Sum, 197

Tab Stops, 280

Table Cell Boarders, 190
Table of Contents, 115

Advanced, 117
Basic, 115
Refresh, 120

Table of Contents Parameters, 117

Table Row and Column Count, 164

Tables, 155

Create a Simple Table, 155
Text

Adding, 54

Background Colour, 70, 72
Bold, 55

Colour, 68

Font Size, 55

Font Type, 55

Italic, 58

Shadow, 58
Strikethrough, 58

Subscript, 66
Superscript, 66
Underline, 60
Text Animation Parameters, 72

Text Colour Parameters, 64
Text in Page Footer, 86

Text in Page Header, 84
Textbox, 241

TextColumns, 148

Underline a Specific Word, 62
Underline Colour, 64
Underline Table Parameters, 60
Underline Types, 60
Watermark, 273

wdApplyTo

wdWord10ListBehavior, 341

wdWord8ListBehavior, 341

wdWord9ListBehavior, 341
wdBreakType, 147

wdBulletGallery, 340
wdListApplyTo

wdListApplyToSelection, 341

wdListThisPointForward, 341

wdListWholelist, 341
wdListApplyToWholelist, 340

wdWord9ListBehavior, 340
Word

InchesToPixels, 262



InchesToPoints, 262 Word Instance, 21
PixelsTolnches, 262

PixelsToPoints, 262 Word Terms, 17
PointsTolnches, 262 )
PointsToPixels, 262 XPS File, 27

Word Files, 17
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